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About Kilmocomogue Union of Parishes
Kilmocomogue Union of Parishes is a Church of Ireland Parish located in the South West of
County Cork. Kilmocomogue Union of Parishes is a registered charity CHY7240.
The Parish is a combination (Union) of the three former Church of Ireland parishes of
Kilmocomogue (Bantry), Beara Union and Durrus and Kilcrohane parish. The parish of Bantry
was united with the Parish of Durrus and Kilcrohane in 1984 to become the Kilmocomogue
Union of Parishes. Up until just after the second world war there was a full time Rector in
Castletownbere who was Incumbent of Beara Union of Parishes which was made up of the
ancient parishes of Kilcatherine, Kilaconenagh, Kilcaskin and Kilnamanagh. Beara Union of
Parishes was amalgamated with Kilmocomogue Union of Parishes 2004. The area of the parish
closely follows the alignment of the 027 telephone area.
The Parish maintains the following buildings which are owned by the Representative Church
Body of the Church, the trustee body.
St. Brendan’s Church, Bantry
St. James Church, Durrus
The Parochial Hall, Bantry (separate policy)
The Rectory, Durrus
The Old Piggery, Durrus
The responsibility of a Church of Ireland Parish for Health and Safety in the workplace rests
with the Select Vestry - an annually elected body. This body in turn elects officers.
•The Churchwardens are specifically responsible for the Church for which they were elected.
•The Glebewardens are responsible for Glebe property.
•In addition, the Glebewardens act as safety officers for the Churches.
•The Parish is staffed by a full time Rector
•The Parish is staffed by two TÚS Community Employment person who works 19.5 hours per
week.
•The parish is staffed by one part time grounds man based in Bantry.
•The parish is staffed by one part time cleaner based at St. James Church, Durrus
Canon Paul Willoughby is the Mandated Person

Under The Safety, Health and Welfare at Work (General Application) Regulations 1993, the Safety, Health
and Welfare at Work Act 2005 and requirements made thereunder.
This is the Safety Statement for Kilmocomogue Union of Parishes.
This Safety Statement identifies the hazards and risks arising from the activities of the Parish
together with the arrangements for their elimination or control. It sets out the responsibilities of
The Rector, Safety Officers, Churchwardens and the resources available.
The Safety, Health and Welfare at Work Act, 2005 requires all employers to prepare a Safety
Statement in writing for their workplace. The Safety, Health and Welfare at Work Act 2005
requires both employers and employees to consider health and safety as a joint responsibility.
The co-operation of all concerned is sought to ensure that the highest standards of health and
safety are maintained in the church and other parochial property. There is a statutory obligation
on all employees to co-operate with the Select Vestry of Kilmocomogue Union of Parishes and
to take reasonable care of their own health and safety and of others who may be affected by
their acts or omissions. This Safety Statement is a practical tool for reducing accidents and ill
health at work.
This Safety Statement is based on the principle that safety can be managed, since accidents and
diseases are foreseeable and can usually be prevented. This Safety Statement is aimed at
protecting employees from accidents and ill health while at work in the parish or while attending
Services, Concerts and any other Parish sponsored event. This Safety Statement Shall be
brought to the attention of the employees. This Safety Statement is available to inspectors of
the Health and Safety Authority. This Safety Statement will be updated annually and when
additional hazards are identified and assessed.
It is the policy of the Parish to protect, as far as is reasonably practicable, the safety, health and
welfare of all its employees. We are committed to your safety. We have completed Risk
Assessments and will regularly review them and will consult with you through the Select Vestry
about Health and Safety issues. We will make sure that the building is safe by making regular
checks and making sure that you are informed and trained as necessary. You are asked to look
after the equipment that we have provided for your safety and to help us by looking for safety
issues. You are asked to report accidents and dangerous events as soon as possible and to make
sure that you know our emergency procedures, as would be the case for fire evacuation. You are
asked to take reasonable care while you are working and to use best practise to ensure that your
actions do not affect the health and safety of another person or your own

For the purposes of this document the following should be noted in relation to our duty of care
and responsibilities for children (those under 18) and vulnerable adults;
This Parish is fully compliant with Safeguarding Trust: the Church of Ireland Code of Good Practice
for Ministry with Children. It is the policy of the Church of Ireland to set standards for the welfare of
all children sharing in its ministry with a view to protecting them from physical, sexual and emotional
harm. This parish or organisation accepts and recognises its responsibilities to develop awareness of
the issues which cause children harm, and to establish and maintain a safe environment for them. As a
community or organisation we are committed to reviewing our policy, procedures and practice at
regular intervals, at least every three years.
We will endeavour to safeguard children by
•
•
•
•
•
•

following carefully the procedures laid down for recruitment and selection of staff and
volunteers
providing effective management for staff and volunteers through supervision, support and
training
adopting child protection guidelines through a code of behaviour for staff and volunteers
sharing information about child protection and good practice with children, parents, staff and
volunteers
ensuring adherence to safety procedures
reporting concerns to the appropriate statutory authority.

We will also safeguard our workers by
•
•
•

the provision of effective training
the provision of appropriate resources
the safeguarding of those who work with children from the consequences of unfounded
allegations.

For the purposes of this document the following should also be noted;
•

•
•
•

•
•
•

The Parochial Hall, Bantry adjoins St. Brendan’s National School. An informal ‘rental’
arrangement is in place. The rules and policies of the Board of Management of St. Brendan’s
National School in relation to the Parochial Hall, Bantry shall apply. These rules and regulations
are appended to this document and form part of it.
Durrus Rectory is a domestic residence
The terms 'we', 'us' or ‘our’ mean The Bishop of Cork, Cloyne and Ross, the Diocesan Trustees,
the Rector, Churchwardens, Officers and Select Vestry of Kilmocomogue Union of Parishes.
In the Case of the Parochial Hall only, the following should also be noted. The terms 'we', 'us' or
‘our’ include The Patron, Trustees, Chairperson, Principal and Board of Management of St.
Brendan's National School as well as The Bishop of Cork, Cloyne and Ross, the Diocesan
Trustees, the Rector, Churchwardens, Officers and Select Vestry of Kilmocomogue Union of
Parishes.
The term ‘employer’ refers to the Select Vestry of Kilmocomogue Union of Parishes
The term ‘employees’ is understood to refer to employees, contractors, sub contractors,
participants on TÚS and Community Employment schemes, any voluntary worker, users of the
churches or parochial property and/ or parishioners.
The term ‘staff ’ shall refer to The Rector, The Churchwardens at Bantry and Durrus, the
Glebewardens, The two TÚS participants and the part time grounds man.

Children and Child Protection in the Church of Ireland

For the purposes of this document the following should be noted in relation to our duty of care
and responsibilities for children (those under 18) and vulnerable adults;
This Parish is fully compliant with Safeguarding Trust: the Church of Ireland Code of Good Practice
for Ministry with Children. It is the policy of the Church of Ireland to set standards for the welfare of
all children sharing in its ministry with a view to protecting them from physical, sexual and emotional
harm. This parish or organisation accepts and recognises its responsibilities to develop awareness of
the issues which cause children harm, and to establish and maintain a safe environment for them. As a
community or organisation we are committed to reviewing our policy, procedures and practice at
regular intervals, at least every three years.
We will endeavour to safeguard children by;
•following carefully the procedures laid down for recruitment and selection of staff and volunteers
•providing effective management for staff and volunteers through supervision, support and training
•adopting child protection guidelines through a code of behaviour for staff and volunteers
•sharing information about child protection and good practice with children, parents, staff and
volunteers
•ensuring adherence to safety procedures
reporting concerns to the appropriate statutory authority.
We will also safeguard our workers by ;
•the provision of effective training
•the provision of appropriate resources
•the safeguarding of those who work with children from the consequences of unfounded allegations.

Kilmocomogue Union of Parishes is committed to safeguarding children by working under the guidance of our
national safeguarding policy Safeguarding Trust and its associated procedures.
We acknowledge our duty of care to safeguard and promote the welfare of children and vulnerable adults and
we are committed to ensuring safeguarding practice reflects statutory responsibilities, government guidance and
complies with best practice.
Our clergy, volunteers and staff are committed to creating a safe environment for children and young people to
grow and develop. The Safeguarding Trust policy recognises that the welfare and interests of children are
paramount in all circumstances. It aims to ensure that regardless of age, ability or disability, race, religion or
belief, sex or sexual orientation or socio-economic background, all children have a positive and enjoyable
experience in a safe and child centred environment and are protected from abuse whilst participating in church
related activities and specifically, in this case, the Annual Garden Fete.
Kilmocomogue Union of Parishes will conduct a specific written risk assessment and child safeguarding
statement in line with:
•

Children First Act 2015

•

Protection for Persons Reporting Child Abuse Act 1998

•

National Vetting Bureau Act 2012 and 2016

•

Children First Guidance 2017

•

TUSLA Guidance on Developing a Child Safeguarding Statement.

•

The Mandated/ Relevant Person
for Kilmocomogue Union of Parishes
is Canon Paul Willoughby

Parish of
Kilmocomogue Union
The incumbent, select vestry and parish leaders are committed to uphold good practice in the
parish’s ministry with children and young people.
Should you have a concern, suspicion or allegation regarding child welfare in the area of
ministry to children in this parish please report directly to a relevant person* and
contact a member of the parish panel, listed below, who may also report directly to an
appropriate person if the matter is within the panel’s remit.
*appropriate person means an appropriate person as defined in the Protection for Persons
Reporting Child Abuse Act 1998 - a designated officer of the HSE (normally the duty social
worker) or a member of An Garda Síochána. The duty social worker or the child care
manager in the HSE Child and Family Services area are designated officers.
The Parish Safeguarding Trust policy is reviewed annually. The last review took place in
September 2018

The members of the parish panel are:

Canon Paul Willoughby
086 8233399

Laurna Holland
087 9810515

Janet Payne
086 3979333

The duty social worker or child care manager may be contacted at:
H.S.E. Hospital Grounds, Skibbereen, Co. Cork Tel: 028 40456

The Select Vestry of Kilmocomogue Union of Parishes will comply with Schedule 3 of the
Safety, Health and Welfare at Work Act 2005 by:
· The avoidance of risks.
· The evaluation of unavoidable risks.
· The combating of risks at source.
· The adaptation of work to the individual, specifically, the choice of work equipment
and the choice of type of work, with a view, in particular, to alleviating monotonous
work and work at a predetermined work rate and to reducing the effect of this work on
health.
· The replacement of dangerous articles, substances or systems of work by safe or less
dangerous articles, substances or systems of work.
· The giving of priority to collective protective measures over individual protective
measures.
· The development of an adequate prevention policy in relation to safety, health and
welfare at work, which takes account of technology, organisation of work, working
conditions, social factors and the influence of factors related to the working
environment.
· The giving of appropriate training and instructions to employees.
Cleaning Materials
The Parish keeps a range products for the day to day caretaking, cleaning and maintenance of its
properties. These products are stored in a safe place, away from children.
Evacuation Procedures / Safety Equipment
The Parish maintains suitable fire and emergency evacuation procedures for the church and all
parochial properties. Responsibility for developing and maintaining these procedures rests with
the Rector and Sfety Officers. Signs, emergency lighting, notices and other aids are provided
and maintained as deemed appropriate. Fire extinguishers are placed in appropriate prominent
positions and are checked regularly. They tested and maintained in accordance with the
installer's recommendations annually by Allied Fire Protection.

Safety Audit/ Risk Inspections and Hazard Identification
The Select Vestry of Kilmocomogue Union of Parishes shall identify the hazards in the places
of work under its control. Each identified hazard shall then be assessed in terms of the risk of
injury occurring. Following the identification of the hazards and assessment of the risks
associated with the hazards adequate control measures must be identified.
A hazard is any object, condition or practice which can cause an injury or loss. All employees
are urged to recognise the hazards which were identified and understand why immediate control
is necessary. The following is intended only as a guide. Additional hazards may need to be added
or some of the current hazards listed may need to be expanded upon.
•
•
•
•
•
•
•
•
•

Fire
Slips, trips and falls
Maintenance of equipment
Chemical hazards
Grass Cutting
Verbal /physical assault
Bullying
Stress
Latex allergy

The following is our method of classifying the risk which the identified hazard may present.
3 = high risk Risk of Death or Serious injury
2 = medium risk

Moderate or temporary injury

1 = low risk

mild, non life threatening allergic reaction

The church and all other parochial property will be inspected annually for the purpose of
hazard identification. and risk assessment. Each risk assessed will be recorded on a separate
sheet. The inspection will be carried out by the Rector, The Safety Officer and the
Churchwardens in each Church.
Each sheet will identify the following data;
(eg... St. Brendan’s Church, Bantry)
◇ The general location of the Risk
(eg ... the Vestry)
◇ The specific location of the risk
(eg ... fire)
◇ The description of the risk
(eg... injury or death, severe damage etc)
◇ The impact of the risk
◇ The existing control measures
◇ The control measures further required
◇ The person responsible for acting on those further measures
◇ The date upon which the risk assessment took place
A report of each inspection will be made to the Select Vestry and retained by them. The report
will be retained for seven years from the date of the report.

Risk Assessment Safety Audit ~ Kilmocomogue Union of Parishes
Location
St Brendan’s Church, Bantry

Risk Level
High

The Select Vestry has Identified the
following Risk of Harm to persons and/ or property
Risk of possible outbreak of fire

Procedures in place to address the risk/s
identified in this assessment
No Smoking Policy in place
Fire extinguishers in place
Fire extinguishers checked monthly
Fire extinguishers serviced annually by Allied Fire
Protection
Smoke detectors in place
Smoke detectors in place serviced biannually
Fire alarm in place and linked to alarm centre
Fire alarm in place and serviced biannually
Request on weekly Sunday sheet to be aware of fire exits
from the building.
Churchwardens aware of evacuation procedure and how
to operate a fire extinguisher
Designated muster/ assembly
point assigned at Church Notice Board in Car Park Area.

Risk Assessment Safety Audit ~ Kilmocomogue Union of Parishes
Location
St Brendan’s Church, Bantry

Risk Level
Medium

The Select Vestry has Identified the
following Risk of Harm to persons and/ or property

Procedures in place to address the risk/s
identified in this assessment

Slips and trips (liquid)

Non slip mats in place at entrances and exits

Entrances and exits to and from the church to outside may
become slippy in wet weather

Spillages to be cleaned up immediately

Spillages from hot drinks and beverages when serving coffee
after services

Church to be locked when major cleaning is taking place
once a week, usually on a Friday.
All Staff aware of risk.

St Brendan’s Church, Bantry

Medium

Parishioners and others may slip or trip on wet floors leading
to injury

Wet floors not left unattended

Slips and trips (general)

All Staff aware of risk.

Broken tiles on floors and edging of carpet on aisles sticking
up

Broken and or lose floor tiles are repaired as soon as
possible

Microphone leads and cables trailing over carpet

Broken or loose tiles are covered by a non slip floor mat
as an emergency measure
Gaffer tape used to cover leads and cables where no mat
is available
Microphone stands and leads to be kept tidily in vestry
when not in use.

Risk Assessment Safety Audit ~ Kilmocomogue Union of Parishes
Location
St Brendan’s Church, Bantry

Risk Level
High

The Select Vestry has Identified the
following Risk of Harm to persons and/ or property
Bulging boundary wall at South Eastern corner due to
neglect of wall and garden of neighbouring property

Procedures in place to address the risk/s
identified in this assessment
Consulted parish Architect
Consulted parish Solicitor

Risk of collapse
Risk of damage to church building
Risk of injury to parishioner and/ or third party

Wrote letter to prospective purchaser of neighbouring
site
Bracing structure put in place which now needs to be
replaced due to wear and tear
Architect plan in place

St Brendan’s Church, Bantry

Low

West Cork Chamber Music Festival and Associated
Concerts

Their Insurance cover completely covers the events and
indemnifies the parish and all other parties
Insurance Policy, Child Protection Policy and Emergency
Plan must be in place

Risk Assessment Safety Audit ~ Kilmocomogue Union of Parishes
Location
The Ian Conner Room at St Brendan’s
Church, Bantry

Risk Level
Medium

The Select Vestry has Identified the
following Risk of Harm to persons and/ or property
Risk of possible outbreak of fire

Procedures in place to address the risk/s
identified in this assessment
No Smoking Policy in place
Fire extinguisher in place
Fire extinguishers checked monthly
Fire extinguishers serviced annually by Allied Fire
Protection
Users are aware of evacuation procedure and use of fire
extinguisher

The Ian Conner Room at St Brendan’s
Church, Bantry

Low

Slips and trips (liquid)

Non slip mats in place at entrances and exits
Spillages are cleaned up immediately
Room not open to the public
All Staff and users aware of risk.
Wet floors following cleaning are not left unattended

Risk Assessment Safety Audit ~ Kilmocomogue Union of Parishes
Location
The Parochial Hall, Bantry

Risk Level
High

The Select Vestry has Identified the
following Risk of Harm to persons and/ or property
Risk of possible outbreak of fire

Procedures in place to address the risk/s
identified in this assessment
No Smoking Policy in place
Fire extinguishers in place
Fire extinguishers checked monthly
Fire extinguishers serviced annually by Allied Fire
Protection
Smoke detectors in place
Smoke detectors in place serviced biannually
Fire alarm in place and linked to alarm centre
Fire alarm in place and serviced biannually
Users aware of evacuation procedure and how to operate
a fire extinguisher
Hall users policy in place

Risk Assessment Safety Audit ~ Kilmocomogue Union of Parishes
Location
The Parochial Hall, Bantry

Risk Level
Medium

The Select Vestry has Identified the
following Risk of Harm to persons and/ or property
Slips and trips (liquid)

Procedures in place to address the risk/s
identified in this assessment
Non slip mats in place at entrance
Spillages are cleaned up immediately
Hall not open to the public
Staff and users are made aware of risk
Wet floors following cleaning are not left unattended
Cleaning of hall, with a robust ‘drying time’, takes place
while hall is empty.
Hall Users Policy in place.
Only leaders are allowed in the kitchenette

The Parochial Hall, Bantry

Medium

Slips and trips (general)

All Staff and Users aware of risk.
Wooden Floor inspected regularly
Specialist non-slip floor cover matting used by all users
Hall Users Policy in place.

Risk Assessment Safety Audit ~ Kilmocomogue Union of Parishes
Location
The Parochial Hall, Bantry

Risk Level
High

The Select Vestry has Identified the
following Risk of Harm to persons and/ or property
Unsupervised access to hall grounds before activity

Procedures in place to address the risk/s
identified in this assessment
Entrance gate to the school and hall property is locked by
padlock
Hall users are made aware of this specific issue
Hall Users Policy in place with specific mention of this
issue.
Hall users submit their own child protection so we can
check

The Parochial Hall, Bantry

Low

West Cork Chamber Music Festival and Associated
Concerts

Their Insurance cover completely covers the events and
indemnifies the parish and all other parties
Insurance Policy, Child Protection Policy and Emergency
Plan must be in place

Risk Assessment Safety Audit ~ Kilmocomogue Union of Parishes
Location
St. James Church, Durrus

Risk Level
High

The Select Vestry has Identified the
following Risk of Harm to persons and/ or property
Risk of possible outbreak of fire

Procedures in place to address the risk/s
identified in this assessment
No Smoking Policy in place
Fire extinguishers in place
Fire extinguishers checked monthly
Fire extinguishers serviced annually by Allied Fire
Protection
Churchwardens aware of evacuation procedure and how
to operate a fire extinguisher
Designated muster points assigned
1. at Church Notice Board beside the gate at
Dunmanus Bay side of the church
2. in car park area, beside other entrance gate at
Carraigbui side of the church.

Risk Assessment Safety Audit ~ Kilmocomogue Union of Parishes
Location
St. James Church, Durrus

Risk Level
High

The Select Vestry has Identified the
following Risk of Harm to persons and/ or property
Slips and trips (liquid)

Procedures in place to address the risk/s
identified in this assessment
Non slip mats in place at entrances and exits

Entrances and exit to rear door of church and totilet area may Spillages to be cleaned up immediately
become slippy in wet weather
Church to be locked when major cleaning is taking place
Spillages from hot drinks and beverages when serving coffee
once a week, usually on a Friday.
after services
All Staff aware of risk.
Wet floors not left unattended
St. James Church, Durrus

High

Slips and trips (general)

All Staff aware of risk.

Broken tiles on floor

Broken and or lose floor tiles are repaired as soon as
possible

Edging of carpet on aisles sticking up
Step up from floor level to pew level

Broken or loose tiles are covered by a non slip floor mat
as an emergency measure
Gaffer tape used to cover any leads and cables

St. James Church, Durrus

High

Risk of trip
Step up from floor level to pew level

Architect has been consulted about potential problem
concerning the height differentials between the floor
level and pew level. Awaiting report. Possible remedial
solution will be very expensive and will have ‘heritage’
implications as will result in either raising floor level to
cover tiles or lowering floor level involving ‘digging out’
major portion of church floor.
Warning sign in place on both sides of door into Church.

Risk Assessment Safety Audit ~ Kilmocomogue Union of Parishes
Location
St. James Church, Durrus

Risk Level
High

The Select Vestry has Identified the
following Risk of Harm to persons and/ or property
Risk of trip

Procedures in place to address the risk/s
identified in this assessment
Clergy will make an announcement notifying those in
attendance about the risk

Parishioners/ Visitors attending Committal Ceremony in
the Churchyard tripping on graves whilst trying to pay
Family of deceased asked to greet other mourners in
respects to family of deceased after the Rite.
‘open space’ in the Church yard.
St. James Church, Durrus

Low

Poor Parking of parishioners and others attending
services blocking access to immediate church area by
emergency services and causing a danger to road users

Parking Signs in place
Stewards requested by Select Vestry to be provided at any
service or event which is outside the ‘normal’ Sunday and
Holy Day parish roster of services and/or when a
significant number of non-parishioners is expected to be
in attendance.
Organiser of the service or event is informed and made
aware of all the relevant issues pertaining to Health and
Safety

St. James Church, Durrus

Low

West Cork Chamber Music Festival Concerts and
Associated Concerts or Other ConcertsChamber Music
Festival and Associated f the Table

Their Insurance cover completely covers the events and
indemnifies the parish and all other parties
Insurance Policy, Child Protection Policy and Emergency
Plan must be in place

Signed:

_________________

Canon Paul Willoughby
Reviewed by the Select Vestry Date: 7th May 2019

St. Brendan’s Church,
Bantry
Emergency & Fire
evacuation plan

Please take care.
There is a step up
from the floor level
of the aisle at the
back of the church
and into each pew.

Kilmocomogue Union of Parishes
Policy for Users of the Parochial Hall
Welcome to the Parochial Hall at St. Brendan's National School.
These rules and regulations will be updated regularly. The rules and regulations
are put in place to protect children and to govern the health and safety of all hall
users, and also the staff and the pupils of St. Brendan's National School who use
the hall on a regular basis. As you are aware, rules and regulations have become
very strict, particularly in relation to children's activities and insurance in
general.
We have a duty of care and responsibility to all concerned. These rules and
regulations are our considered reflections as to 'best practise'. Some of these
rules and regulations have been introduced as a result of incidents and bad
practise that have been reported to us by hall users and others.
We have done our best to ensure that the hall and environs are safe and secure.
The fencing which we erected last year, the key system and the door code
mechanism are all designed to keep uninvited and unwelcome persons out and to
protect all activities therein.
We have has a very happy and harmonious relationship with hall users in the past
and we will play our part in ensuring that your time in the hall is safe and
pleasurable.
For the purposes of this document, please note that this policy forms part of our
parish Health and Safety Statement.
Groups, societies, organisations and individuals who use the hall at St. Brendan's
National School will be referred to as 'hall users' or 'groups'.
Children means those who are under 18.
'We' or 'Us' means The Patron, Trustees, Chairperson, Principal and Board of
Management of St. Brendan's National School and The Bishop of Cork, Cloyne
and Ross, the Diocesan Trustees, The Rector, Churchwardens and Select Vestry
of Bantry (Kilmocomogue) Parish).
The School phone number for reporting incidents is 087 3139550
A reference copy of this document will be placed on the notice board at the lobby
entrance to the hall.

Kilmocomogue Union of Parishes
Policy for Users of the Parochial Hall
Child Protection and Insurance
1.

Any current hall user or potential hall user whose activities include children must
have a recognised child protection policy in place. Without such a policy in place
we cannot make the hall available. This is non negotiable and is an integral part of
Safeguarding Trust, the child protection policy of the Church of Ireland.

2.

Any current hall user or potential hall user must have an insurance policy in place.
Without such a policy in place we cannot make the hall available. This policy must
clearly indemnify 'us' in the event of an incident 'on your watch' in our building
and on our property.

3.

From September 2011 The Principal of St. Brendan's National School, Yvonne
Beamish, will be in charge of hall bookings. Any current hall user or potential hall
user must produce the policies mentioned in 1 and 2 to her. A copy of each will
be retained for our files.

4.

The practise of requiring Child Protection policies and insurance will take place
every September.

5.

Hall users should have their own policy or code of conduct and behaviour in
place.

6.

Hall users will be responsible for monitoring their own policies, codes of
conduct, rules and codes of practise in respect of child protection, accidents and
emergencies.

7.

In particular, hall users must strictly adhere to the policy of their own group or
organisation in relation to the number of adult leaders required for a particular
number of children.

8.

Failure to produce the above mentioned documentation in 1 and 2 will result in
the immediate suspension of an existing group/ hall user from using the hall until
the situation is rectified.

Kilmocomogue Union of Parishes
Policy for Users of the Parochial Hall
Supervision, Arrival, Departure and Security
In the past, children have been dropped off or arrived early for events without leaders being present.
They have therefore been on our property unsupervised and in some instances they have gained entry to
the hall by having access to the door code! The gate will be locked once school is over and the teachers
have left. Hall users will be solely responsible for children who arrive early or are dropped off early for a
meeting, scheduled weekly event or gathering at the hall. We bear no responsibility for them whatsoever.
We have taken steps to ensure that they cannot gain entry until a leader from their group is present.
Should they gain entry by climbing over the gate or the wall or fence they do so at their own risk and
expressly without our permission.
1.

Only the leader/s of a group can be a keyholder.

2.

Each group is responsible for designating their own keyholder.

3.

Each group will be issued with one key. This key cannot be copied.

4.

If your key gets lost you must inform us immediately because it will have
implications for all the other key holders also.

5.

A key charge of €30 will be introduced for new users.

6.

If your group would like another key there will also be a charge of €30

7.

The key holder will be given the door code.

8.

This door code must never be passed on to members.

9.

Hall users must ensure that leaders are in place to welcome their membership.

10. The leaders will be responsible for unlocking the gate and locking it afterwards.
11. Hall users must strictly adhere to their time slot.

Kilmocomogue Union of Parishes
Policy for Users of the Parochial Hall
Cleaning, Tidying and Hazards.
In the past, on a few occasions, the hall has been left in a very poor condition. This is not fair on the
following hall user group. Please leave the hall in the same condition you found it.
1.

If the hall is in a poor condition when you arrive please report this to the rector.
This is particularly important in the case of damage or vandalism. Compliance is
essential because otherwise your group will be held responsible and may incur
charges. If damage or vandalism takes place and is discovered the following
morning and there is no report from a group the repair costs will be shared
among all the groups having access to the hall on that occasion.

2.

You are welcome to use the chairs, benches and tables in the hall but please put
the chairs and tables back in the storage room and the benches back against the
wall where they were. But never place chairs, benches or tables in front of the fire
exits, even during your sessions.

3.

Please make yourself familiar with the fire exits from the building and inform
your membership regularly where they are.

4.

Please do not allow members to climb in and out of the window on the Wolfe
Tone Square (south) side of the hall.

5.

Spillages should be cleaned up immediately. Cleaning materials, brushes, mops
and buckets are available.

6.

Hall users will be charged the full cost if it becomes necessary to bring in our
cleaner or if we have to carry out repairs.

7.

Please make sure that the lights are all turned off. This is particularly important if
you are the last group on a particular evening.

8.

The heating system in place in the hall is a night storage heating system. Adjusting
the dials will not make any difference at the time of your session. The system has
been set to make the hall comfortable. If it is too cold/ hot please inform us and
we will rectify the issue for your next session.

Kilmocomogue Union of Parishes
Policy for Users of the Parochial Hall
Toilet and Kitchen
1.

Your key will also open the door into the kitchen from the Hall.

2.

Please make sure that the toilet is checked and left in the same condition in which
you found it.

3.

You are welcome to use the kitchen facilities. Please also ensure that the kitchen is
left in the same condition as you found it.

4.

The kitchen is a 'leaders only' area and therefore children should not be left
unattended in it.

5.

If we have to bring in our cleaner or carry out repairs or non routine maintenance
we will pass on the full cost to the group concerned.

Kilmocomogue Union of Parishes
St. James’ Church, Durrus
Graveyard Regulations

1. Each burial plot should be registered in one name, but such registration is not to be deemed to
exclude the interests of other members of the family.
2. Each person having a grave plot registered in his or her name shall keep any erection thereon in
good order and repair. Should any person fail to do so, the incumbent and churchwardens may
have the same put in good order and repaired at the expense of the party so neglecting.
3. No burial may take place without the prior permission of the incumbent and church wardens.
4. No burial may take place while a service is being held in church.
5. Each new grave plot shall be at least 7 feet long (8 where feasible) and 3 feet wide. The depth to
be as great as the nature of the ground permits. No coffin shall be laid in a grave nearer the
surface than 36 inches measured from the top of the coffin and no grave in which a coffin had
been laid at that depth shall be opened within 14 years.
6. No new grave shall be allocated within 12 feet of the fabric of the church.
7. The size and positioning of any erection (kerb, headstone etc.) must be submitted to the
incumbent and churchwardens for approval. Any unapproved erection is to be removed at the
request of the incumbent and churchwardens.
8. Wreaths, artificial flowers, or moveable tablets are permitted on graves. It is expected that they
will be removed if they become unsightly (perhaps after a period of 6 months to a year).
9. St. James churchyard is a 'country' churchyard and therefore all erections and floral tributes must
be in keeping with the existing surrounds. No 'modern' solar powered electronic tributes,
television or video monitors, or laminated photographs are permitted under any circumstance
either embedded in the headstone or placed on kerbing or a grave.
10. No digging of any kind may be carried out except with the consent of the incumbent and
churchwardens. No earth may be removed from the churchyard at any time.
11. Bushes, trees or large shrubs may not be planted on graves.
12. No work may be done in the churchyard during the time of divine service.
13. Urns used for the burial of cremated ashes must be made of material which will ultimately
disintegrate (such as wood or tin) thereby allowing the contents to return to the soil as ‘ashes to
ashes, dust to dust’, and may be laid to rest in a part of the churchyard reserved for that
purpose.
14. All parishioners of St. James' Church Durrus will be provided with a copy of these regulations
and will also be provided with any updated copies.
15. All local undertakers and stonemasons will be provided with a copy of these regulations.
16. For the convenience of those using the churchyard, the incumbent and churchwardens will
make themselves responsible for the good order of the burial plots of those who contribute to
the Churchyard Maintenance Fund. The charge shall be set annually and is payable on the first
day of April each year to the churchwardens.
17. Contributions or legacies towards the cost of improvements in the churchyard are always
welcome and may be sent to the incumbent and churchwardens at the Rectory, Durrus.
18. Figures may be amended from time to time subject to the approval of the Diocesan Council.

19. The Rector and Churchwardens have deemed that the churchyard is now full and these are no new plots
available.
20. A new raised grave for eight plots, located to the south of the Church, was erected and is now full.
21. It is hoped to erect another such raised grave in the near future. Expressions of interest in purchasing a
plot therein should be directed to the Rector or Churchwardens.
22. Because of the difficulty in digging new graves, owing to the shallowness of the soil, the Select Vestry
has passed a resolution to the effect that any new plots that have been purchased must be kerbed and
filled in with top soil well in advance of opening.
23. Permission for the erection of new headstones and replacement of worn or broken headstones must be
sought from the Rector and Churchwardens in advance.
24. Access for stonemasons and others for cleaning and repairs to gravestones and graves must be sought
from the Rector and Churchwardens in advance.
25. The erection of memorial plaques in the graveyard or inside the Church is not permissible without
prior permission from the Select Vestry.
26. All headstones shall face East.
According to the law cremated human remains are still human remains and therefore must be buried according to
the rites and ceremonies of the Church of Ireland. Accordingly, it is illegal to scatter ashes anywhere and it follows
therefore that ashes may not be scattered in St. James Churchyard.
Fees
Registration fee, or fees for opening of a new burial plot selected by the deceased during his/her life, or by the
surviving relatives, and acquiesced in and permitted by the incumbent and churchwardens: € 150
Fee for opening of an existing burial plot (in accordance with the above mentioned rules and regulations) selected
by the deceased during his/her life, or by the surviving relatives, and acquiesced in and permitted by the incumbent
and churchwardens: € 100
An annual fee of €20 will be charged to surviving relatives to assist future maintenance of the churchyard.
(Maintenance does not include cleaning or repairing of stone or ironwork)
As an alternative to the annual maintenance fee of €20 per annum, the option of a once off payment of €200 may
be offered to surviving relatives.

Kilmocomogue Union of Parishes
anti Bullying Policy
Kilmocomogue Union of Parishes is committed to providing a caring, friendly and safe
environment for children, young people, vulnerable adults and all parishioners so that
they can participate in worship and other parish activities in a relaxed and secure
atmosphere and free from intimidation.
Bullying of any kind is unacceptable. Everyone deserves to be protected from bullying
and have the right to be treated with respect.
Bullying can take a number of forms. These may include any of the following
• Repeated aggressive behaviour/attitude/body language such as offensive language
directed at an individual or continually shouting or dismissing others.
• Intimidation, either physical, psychological or emotional-for example, persistent
slagging, ridicule.
• Interference with property, for example persistent hiding, moving or interfering with
property, demanding money with threats.
• Undermining/Public or Private Humiliation, for example writing anonymous notes,
knowingly spreading rumours.
• Ostracising or isolating others, for example, deliberately preventing a person from
joining a group.
A child, young adult or vulnerable adult who believes that he/she has been bullied
should report the matter to a member of the parish Safeguarding Panel. The details are
available on the posters in each parish premises.

